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                   A FOUNDATION SCHOOL 
 
      Headteacher:                      WO                   WOODEATON MANOR SCHOOL 
 

     Mr Simon Bishop                       WOODEATON 
 

      Chair of Governors:                          OXFORD 
     Mrs J NISBET, OBE           OX3 9TS 
       
      Telephone: (01865) 558722 
                                                                                                                   E-mail: office.7002@woodeaton.oxon.sch.uk                                           
                                                                                                                   
 
Dear Parents and Carers  
 
I am pleased to write these words of welcome on behalf of the Staff, Governors and Pupils of 
Woodeaton Manor School. 
  
OUR school is an Upper Primary and Secondary aged, day/residential provision, which offers a 
therapeutic and nurturing environment for pupils who have emotional and social difficulties.  
 
All staff are committed to providing educational experiences which are founded upon equal 
opportunities, enrichment and entitlement. Genuine respect for others, feelings of value and self-
worth are embedded in our daily practice.  
 
We maintain a supportive, positive and purposeful atmosphere, where opportunities to succeed are 
plentiful. A fresh start, a new beginning, a fantastic opportunity to prove that ‘YOU CAN DO IT’ all 
come as standard in OUR school.  
 
Whether you are a Parent, Carer or Pupil, starting a new school can be a scary experience but you 
can rest assured that we will do everything we can to make the transition as positive and pain free 
as possible.  
 
We value highly the relationship with Parents and Carers as we see successful education as a 
partnership. By working together, we will be able to achieve our main aim, which is for pupils who 
come to Woodeaton Manor to find it challenging, stimulating, and a happy place to make the most of 
their time here.  
 
This prospectus has been designed to help you find out about OUR School, the Staff, Governors 
and Pupils. I hope that you find it informative and that it gives you a ‘flavour’ of OUR school.  
 
No booklet could ever convey everything you might want know, or indeed, the wonderful 
environment and atmosphere in OUR School. With this in mind, you are welcome to visit, to ask 
questions and talk to both staff and pupils.  
 
I look forward very much to working with you.  
 
With all good wishes  
 
Simon Bishop 
Headteacher 

                                                                                                           

 



4 
 

GENERAL INFORMATION 
 

 

Type of School Foundation Special School for pupils with social and 
emotional difficulties 

Age range    7-18 

Joint Chairs of Governors Mrs June Nisbet and Mr Phil Garratt 

Headteacher   Mr Simon Bishop 

Head of Care   Mr Harry Punni 

Office & Finance Manager Ms Rachel Evans 

Premises Manager   Mr David Osborne 

Educational Psychologist Ms Anne Peake 

School Nurse   Mrs Andrea Savidge  

Education Authority  Oxfordshire County Council 
     County Hall 
     New Road 
     OXFORD 
     OX1 1ND 
     Tel: 01865 792422 
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WOODEATON MANOR SCHOOL VISION 
 

By reducing barriers, we will expand horizons  
At Woodeaton Manor School we acknowledge that the journey we face together can often be 
fraught with highs and lows. We acknowledge and respond to the challenges that our pupils 

and parents/carers face. We nurture the uniqueness and intrinsic value of all our pupils 
whilst working in partnership to achieve appropriate and positive outcomes for all, securing 

a positive way forward for their future –  

‘Just because you have a diagnosis, does not mean you cannot be successful’. 

Values 

Definition: the regard that something is held to deserve; the importance, worth, or usefulness of 
something. 

• Our pupils and families come first. We work hard to develop and build caring relationships and 
collaborative partnerships 

• Our staff and governors have a drive and determined ambition to provide the best education for 
all – we will continually improve and develop the quality of our provision 

• Our school is innovative and forward thinking. We challenge each other to bring fresh thinking 
and respond to change 

• We are building a culture of achievement and success 
• Our school is run democratically with pupils, staff, parents/carers and governors making 

decisions together, promoting justice, fairness and equality in all areas of our school life 
• Together we raise aspirations for independence and life-long learning – we have high 

expectations of our pupils’ achievements 
• The foundation of our teaching remains sensitive, positive and flexible, maintaining high 

expectation within a calm, structured environment 
• Small teaching groups help to facilitate the implementation of bespoke programmes and we 

provide a personalised and pupil-centred approach to learning. 
 

‘British Values’ 

‘Fundamental British Values’ are: 

• Democracy 
• The rule of law 
• Individual liberty 
• Mutual respect for and tolerance of those with different faiths and beliefs and for those without 

faith 
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How does Woodeaton teach this? 

• Enable pupils to develop their self-knowledge, self-esteem and self-confidence 
• Enable pupils to distinguish right from wrong and to respect the civil and criminal law of 

England 
• Encourage pupils to accept responsibility for their behaviour, show initiative, and to 

understand how they can contribute positively to the lives of those living and working in the 
locality of the school and to society more widely 

• Enable pupils to acquire a broad general knowledge of and respect for public institutions and 
services in England 

• Further tolerance and harmony between different cultural traditions by enabling pupils to 
acquire an appreciation for and respect for their own and other cultures  

• Encourage respect for other people, and 
• Encourage respect for democracy and support for participation in the democratic processes, 

including respect for the basis on which the law is made and applied in England. 
 

Aims: 

Definition: To have the intention of achieving 

• To acknowledge and address the diagnoses of our pupils and its impact on them as individuals 
and learners 

• To provide an education that develops pupils’ self-confidence, their strategies and skills for 
successful learning and their ability to use them in all aspects of life 

• To promote a positive and friendly atmosphere within an 'open door' environment 
• For all pupils to have access to a rich, varied and challenging School, Residential and outside of 

school-hours curriculum, one that motivates pupils and fosters enjoyment in learning and 
develops lively enquiring minds, instilling a positive attitude towards life-long learning, to enable 
each individual to fulfil their potential and prepare them for life 

• To provide a safe, supportive yet challenging environment in which all members of the school 
community are valued, respected and are enabled to succeed 

• To support our pupils, and their wider network, to develop a positive self-identity where they can 
gain self-confidence through their own emotional, social and academic development 

• To encourage integration within the wider community, including re-integrating pupils in to their 
families, local community and where appropriate mainstream school suitably equipped with the 
relevant life, social and academic skills. 
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WOODEATON MANOR SCHOOL CORE VALUES 
Core values help us to understand whether we are on the right path and fulfilling our aims. 

They are our guiding principles for action.  

Woodeaton Way focussing on the well-being of our community 

Openess and honesty 

Ownership and responsibility of actions 

Diversity and individuality 

Expect the best 

Achievement 

Team work 

Outstanding opportunities  

Nurturing 
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THE HISTORY OF OUR SCHOOL 
 

Woodeaton Manor House was built in 1775 in a commanding position west of the village, with 
extensive views south across Oxford city and the Thames Valley beyond. In the early 1790s the 
house was extended and refurbished to the designs of John Soane. This was shortly after his 
appointment as architect to the Bank of England, and it demonstrates some of the developing style 
of one of Britain’s greatest architectural talents. The house contains elegant Soane cornices, 
chimney pieces and decorations, most of which are still in fine condition. The importance of 
Woodeaton Manor is reflected in its Grade II* listing (‘particularly important buildings of more than 
special interest’; in top 6% of all listed buildings). The remainder of the site – the stable block, water 
tower, workshops, cottages, boundary walls, walled garden and folly – is all Grade II listed. 

Since 1950 the House and the grounds have served as Woodeaton Manor School, providing 
education for children with moderate learning difficulties and, from 2004, for pupils with Emotional 
and Social difficulties. 

In 2004, proposals from Oxfordshire County Council to change the category of use to provide 
education for pupils with Emotional and Social difficulties were the context for commissioning a 
Conservation Plan. Its purpose was to create an understanding of the site and its historical 
development, propose areas where it has particular significance, assess the appropriateness of 
educational uses in light of its importance and vulnerabilities, and propose policies for proper 
protection under any revised educational role. On 6th July 2004, the County Council agreed to 
‘adopt’ and act upon the recommendations in the Conversation Plan. 
 
The principal policy objectives identified in the Plan are: 

• To establish the conservation of Woodeaton Manor and protection of its significance alongside 
educational objectives at the heart of site management and future planning. 

• To adopt appropriate uses for securing a safe and sustainable future for the historic site. 
• To protect the historic character of the house and setting, the integrity of the interior spaces and 

the surviving evidence of past developments. 
• To ensure that care and maintenance provisions reflect the needs of the historic building and 

observe high standards of conservation practice. 
• To open up understanding and enjoyment of Woodeaton Manor to full appreciation by its users, 

with appropriate public access from time to time. 
 

The implementation of the detailed policies contained in the Plan are the responsibility of the County 
Council, the LA, the Governing Body and Headteacher of Woodeaton Manor School …. to this end, 
we are all responsible for OUR beautiful school. 
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GOVERNING BODY 
 

All maintained primary, secondary and special schools in England and Wales are required to have a 
Governing Body.  The Governing Body in our school is made up of a range of adults who bring a 
vast set of skills, knowledge and experience to represent our school community. 

Our Governing Body makes decisions which are in the best interest of our children and young 
people. Fulfilling the role of a school governor is, therefore both a serious undertaking and 
enormously rewarding.  Not only do governors bring their own knowledge and skill to the role, but in 
learning how schools are run, they often develop their understanding of leadership.  The majority of 
employers appreciate this and are supportive of their staff taking on the responsibility.  Contributing 
to the growth and development of a school and seeing tangible improvements in attainment and 
well-being of the children is a satisfying and important contribution to the local community. Our 
Governors are seen as the key force linking the school and wider Community.  Their role is vital to 
the strategic direction of OUR school. 

 
Our School Governors, and their area of responsibility, are: 
 

Area Of Responsibility Name of 
Governor 

Liaising with Reporting to 

Safeguarding June Nisbet Tim Burns Governing Body 
Residence Marella de Brujn 

 
Head of Care – Harry Punni Governing Body 

SEN Kathy Lewis 
Marella de Brujn 

Linda Norman Curriculum/Gov.Body 

Learning for Life JennyYahia-
King 

Lewis Holifield Curriculum/Gov.Body 

Literacy Anne Purse Lindsey Jenkins Curriculum/Gov.Body 
Numeracy/Gifted & 
Talented 

Peter Hore Emma Lawes Curriculum/Gov.Body 

Target Setting Chair Headteacher/SIP Curriculum/Gov.Body 
IT Andy Foulsham Simon Bishop Curriculum/Gov.Body 
Humanities (History, RE, 
Geography) 

Anne Purse Ben Guest and Michelle 
Hollifield 

Curriculum/Gov.Body 

Science June Nisbet Lisa Henderson Curriculum/Gov.Body 
Premises & Health & 
Safety 

Peter Hore Headteacher Premises/Governing 
Body 

Technology Phil Garratt Lynne Cook Governing Body 
Off-site learning and PE Rebecca 

Edwards 
Matt Baker Curriculum/Gov Body 

MFL/Creative Arts June Nisbet Laura Castle/Mary Hardy Curriculum/Gov Body 
All aspects of Exams Andy Foulsham Tim Burns Curriculum/Gov Body 
LAC  Claudia Cassidy Emma Lawes Curriculum/Gov Body 
Pupil Premium Phil Garratt Simon Bishop Curriculum/Gov Body 

 
The full Governing Body meets at least once every term and in addition all Governors serve on 
working groups. 
 

 



11 
 

STAFF LIST 2021/22 

Mr Simon Bishop (HT)       

Mrs Rebecca Shaw (LMT) 

Mrs Nicola Tanner (LMT)    

Mrs Michelle Holifield (LMT) 

Mr Ben Guest 

Mr Matthew Baker 

Ms Lisa Henderson 

Mr Lewis Holifield 

Mrs Sarah Dickinson 

Ms Lindsay Jenkins       

Mr Derek Wells 

Mrs Nerys Wilkinson             

Mr Tim Walker    

Miss Alice Burns       

Miss Mimi Griffiths 

Mrs Laura Castle                      0.8 

                                 

         

 

SB 

RS 

NT 

MH 

BG 

MB 

LHe 

LHo 

SD 

LJ 

DW 

NW 

TW 

AB 

MG 

LC 

 

 

Headteacher  

Deputy Headteacher 

Assistant Headteacher & Head of Nurture Group 

Assistant Headteacher & Teacher of English, History & RP 

Teacher - Geography, PE & Citizenship 

Teacher – PE, Mathematics 

Teacher - Science 

Teacher - Year 7, Business Studies, Drama 

Teacher – Food Technology & Art 

Teacher – English, History                              

Teacher – Maths 

Teacher – Science 

Teacher 

Teacher 

Teacher 

Teacher - MFL, Geography, History, French (Tues-Fri)                                                 

                             
Ms Anne Peake                       APk Educational Psychologist          

 

 

 

Mr Jordan Newman 

Mrs Caroline Gustafson 

Mr Tim Sissons 

Miss Rosie Cable 

Mr William McEachran  

Mr Tom Kilby 

Miss Alice Osborne 

Mrs Zara Rutt 

Mrs Farah Ahmed-Alvi 

Ms Kate Vaughan-Fowler 

Mrs Shazia Abbas 

Miss Ella Castle 

Mr Owen Batten 

Miss Phoebe Higgs 

    JN 

CG 

TS 

RC 

WM 

TK 

AO 

ZR 

FA 

KVF 

SA 

EC 

OB 

PH 

 

HLTA  

TA  

TA 

TA 

TA 

TA 

TA 

TA 

TA 

TA 

TA  

TA 

TA 

TA (Mon & Fri) 

Mr Harry Punni            

 

   

              

 

HP 

 

 

Head of Care 
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Ms Rachel Evans    

Mrs Sue Smith 

 

 

           

M        

RE 

SS 

 

 

Office & Finance Manager & PA to Headteacher 

Office Administrator  

 

 

Mr David Osborne 

Mrs Leila Cross 

Mr Edward Davies 

Mr Carlos Goncalves De Melo 

Mrs Caroline Rezende De Melo 

DO 

LC 

ED 

CGo 

CR 

Premises Manager 

Premises Administrator 

ICT Technician 

Cleaner 

Cleaner 

Mrs Sally Cross  

Katrina Isham 

Ms Becky Carvell 

SC 

KI 

BC 

Cook 

Kitchen Assistant (Mon-Tue) 

Kitchen Assistant                                      
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SAFEGUARDING 

Protecting the well-being of all of our pupils is the most important job we do.  To this end, the 
Governing Body and every member of staff employed at Woodeaton Manor, takes seriously it’s 
responsibility under section11 of the Children Act and duties under ‘working together’ to safeguard 
and promote the welfare of children. We work together with other agencies to ensure the best 
arrangements exist within our school to identify, and support those children who are suffering harm 
or likely to suffer harm. 

Safeguarding and promoting the welfare of children refers to the process of protecting pupils from 
abuse or neglect, preventing the impairment of their health or development, ensuring that pupils 
grow up in circumstances consistent with the provision of safe, effective and nurturing care and 
undertaking that role so as to enable our pupils to have optimum life chances and enter into 
adulthood successfully. 

Mr Tim Burns is our designated safeguarding lead. 

Mr Simon Bishop is our deputy designated safeguarding lead.  

Anne Peake, our educational psychologist, is a Local Authority Safeguarding trainer and as such is 
able to offer training to all staff in our school, other schools in our partnership and the Local 
Authority.   

Mr Simon Bishop, as the Headteacher, ensures that the safeguarding and child protection policies 
and procedures are implemented and followed by all staff.  She also ensures that all staff feel able 
to raise concerns about poor or unsafe practice and that such concerns are handled sensitively and 
in accordance with the school’s whistle blowing procedures.   

Mrs June Nisbet is our Chair of Governors, and has a specific safeguarding responsibility. 

The policy and practices at Woodeaton Manor have been developed in accordance with the 
principles established by the child Act 1989; and in line with the following: 

• ‘Keeping Children Safe in Education’ 2020 
• ‘Working together to Safeguard children 2015’ 
• ‘Framework for the Assessment of Children in Need and their Families’ 2000’ 
• ‘What to do if you are worried a child is being abused’ 2015 
• Oxfordshire Safeguarding Children Board guidelines 

The school has an extensive range of safeguarding related policies, the titles of which can be found 
on the school website – the password is W88deat8n.   

The school has an electronic library and so we have a massive capacity to share the latest best 
practice as it happens. 

Robust reporting, monitoring and attendance at every case review is pivotal to the best outcomes 
for our pupils. 

Safeguarding is a standalone agenda item at every Full Governor meeting. 

Fifteen members of staff and the Governing Body have completed Safer Recruitment training. 
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In November, 2015, our school played host to a delegation from Japan.  The Japanese government 
and their equivalent of Ofsted spent the day with us scrutinising what they described as the best 
practice in a school. 

Many Governors have also completed the safeguarding and safer recruitment training. 

The following policies are available in school – just contact the school office for a copy of any that 
you would like: 
 
Safeguarding A: 
 

• Safeguarding and Child Protection                                    
• Bullying                                                                              
• Racist Abuse                                                                      
• Harassment and discrimination                                          
• Positive handling, including behaviour                               
• Meeting the needs of pupils with medical needs                
• First Aid                                                                               
• Drugs and substance abuse                                               
• Educational visits                                                                
• Intimate care                                                                     
• Internet safety                                                                    
• School security                                                                  
• Complaints                                                                          
• PSHCE curriculum                                                              
• Recruitment and selection                                                  
• Sex education                                                                     
• School visitor’s policy     

                                                      
Safeguarding B: 
 

• Accident and Incident Investigation Policy                       
• Administration of Medication Procedures                         
• Attendance Policy                                                             
• Bedtime Procedures                                                         
• Emergency Fire Plan                                                        
• Every Child Matters                                                          
• Gift Giving                                                                         
• Lone Working                                                                    
• Missing person/absconding policy                                     
• Mobile Phone policy                                                         
• Photographic Images of Children                                    
• Searching Pupil’s Property                                             
• Supervision of bathing, showering and changing -         
• Touch Policy                                                                   
• Transport of pupils by LA                                                
• Working with Pupils of the Opposite Gender                  
• Preventing Extremism and Radicalisation                     

 

If you have any issues, worries or concerns with regard to safeguarding then please don’t hesitate 
to share your concern.  
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HOME AND SCHOOL 

Parents/Carers Involvement 
 
We like Parents and Carers to visit OUR school.  It is good for the pupils to know that their Parents 
and Carers are interested in the school and their education.  We believe the best team consists of 
the Pupil, the Parent/Carer and Staff working together.  Parents/Carers are welcome to visit OUR 
school at any time, although telephoning beforehand to make an appointment is very helpful and 
much appreciated. 

Regular contact by telephone or email will be made by class teachers to Parents and Carers to keep 
you informed about progress, successes and achievements of individual pupils. 

A ‘home/school’ log operates for our residential pupils.  This allows for a weekly exchange of 
information and all things positive. 

A detailed Annual Review/Education Health and Care Plan (EHCP) review is written each year and 
Parents/Carers are invited into school to discuss their child’s progress.  A home visit can be made at 
the request of Parents/Carers or may be suggested by a member of staff. 

There are many events in school during the year to which Parents and Carers are invited by letter.  
We are always most grateful for your support. 

We will always contact Parents/Carers immediately if we are concerned about any aspect of their 
child’s welfare, progress or behaviour and we hope that Parents/Carers will let us know of any 
problems or anxieties which might affect their child.  

 
Change of Contact Details 
 
Parents/Carers are asked to inform school immediately of any change of address or contact details.  
 

Pastoral Care 
 
Each pupil has a class teacher who is responsible for his/her pastoral care.  Tutor time is built into 
the daily timetable enabling each pupil to discuss any worries or concerns.  Each pupil also has a 
link TA, who is on hand from lesson to lesson to support personal development.   

Woodeaton also has a ‘House Point System’ based on three core values: Raising aspirations, 
healthy competition and developing community values. Each pupil, and all staff, are allocated a 
house team. Our Head Boys (KS2/3 and KS4/5) and Head Girl are there to support all activities. It is 
our aim that we give pupils the opportunity to make happy relationships and be secure, in order to 
make the best progress in their learning and social development. We believe that pupils thrive when 
they receive praise for their effort, success in their studies, sport, music and other involvement in the 
life of our school. By being a member of a House family, pupils and staff are encouraged to show 
team spirit as all of the Houses thrive on the ethos of “it’s the taking part that counts”. 

Lunch is eaten in family groups, where pupils can choose where to sit and are not restricted to just 
being in their form group, and it is a golden opportunity for all pupils in our school to support each 
other. 
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In addition to all of the above, Mr Bishop, the Headteacher maintains an ‘open door’ policy, whereby 
any pupil who may feel the need to see him, has the right to do so at any reasonable time. 

Medication  
 
Should your child need to take their medication during the school day or in residence, the following 
things need to be done in order for the safe administration of medication.  Any medication sent into 
school must be in its original packaging as we are bound by law to check the following before 
administration:  

• Pupil’s name 
• Prescribed dose 
• Expiry date 
• Written instructions provided by the prescriber on the label or container. 

 
If for any reason you wish your son or daughter to take non-prescribed medication, this needs to be 
sent into school, again in the original container, with a covering letter, giving full instructions as to 
how and when the medication is to be taken.  Before administering non-prescription medication, for 
example, painkillers, we will ensure that permission has been obtained from parents/ 
carers/guardians. 

Medical Appointments 
 
Whilst it is not always possible to get an appointment with a doctor or dentist in out of school hours; 
you are urged to do so whenever possible.  It would be a very rare event for our children to make 
their own appointment, but nevertheless, I would like to draw your attention to ‘The Fraser 
Guidelines – sex and the law – full details can be found on the internet.   
 

Parental Entitlement 
 
All Parents/Carers connected with OUR School have a right of access to all documentation 
specifically relating to their child. 
Parents/Carers also have the right of access to the following documents: 

§ The school curriculum 
§ The National Curriculum and associated documentation 
§ Any published HMI or Ofsted reports which refer expressly to the School 
§ Any syllabuses covered (whether for public examination or not) 
§ The arrangements for the consideration of complaints about the school curriculum 
§ School policies concerning RE and Sex Education – a summary of which is detailed below 

Enquiries about any or all of the above should be made to the Headteacher in the first instance. 
 

Complaints 
 
All schools have to have a complaints policy.  They are usually very ‘wordy’ and contain a lot of 
‘jargon’.  It is my genuine hope and belief that together we can find solutions to all issues before 
launching into a statutory process.  If at any point, you want to raise an issue, make a point of view 
known, and have a worry or a concern, please pick up the phone (01865 558722) or drop me an 
email (office.7002@woodeaton.oxon.sch.uk). Your views are important to us and will support us to 
improve the quality of our provision.  
 
Full details of the complaints procedure are available from the school office.   
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Friends of Woodeaton 
 
Woodeaton has an active League of Friends, who organise a number of fundraising events 
throughout the year.  If you are interested in supporting the ‘Friends of Woodeaton’, please contact 
the school in the first instance. 
 
 
 
Attendance  
 
The total number of pupils on roll is 84.  Regular attendance and punctuality is essential. 
 
A pupil who has been absent from school must, on return, bring a note explaining the absence; this 
ensures that no pupil can be absent without the knowledge of Parents/Carers. 
 
The attendance figures for 2019/2020 were as follows: 
                                         
                                         Actual attendance              90% 
                                          
We are very proud of our attendance figures and seek Parents/Carers support in sustaining this 
excellent achievement.  You can do this by making essential appointments in holiday time or in out 
of school hours.  Where this is not possible, then an appointment which takes the pupil out of school 
for as little time as possible and return to school as soon as the appointment has completed. 
 
Parents/Carers are strongly encouraged NOT to take their children on holiday during term time. 
 
Parents/Carers are asked not to send children to school who are feeling unwell in the morning.  If a 
child falls ill or has an accident while at school Parents/Carers will be informed and the child will be 
taken home as appropriate. 
 
In the case of an emergency children will be taken to hospital and Parents/Carers will be contacted. 
 
Pupils are expected to take part in Physical Education.  A note or medical certificate should be sent 
prior to any withdrawal from the Physical Education programme. 
 
Unauthorised Absence  
 
Parents are informed at pre-placement meetings and in the school prospectus of how the school will 
manage absences that are deemed to be unauthorised. 
 
The following is a summary of the communication regarding unauthorised absence. 

• Schools have to record whether an absence is authorised or unauthorised in attendance 
registers and have to include your child s attendance record in his/her annual school report. 

• If you do not let the school know the reason for your child s absence it will be recorded as 
unauthorised and the school will investigate the absence. 

• Some reasons given for absences, shopping during school hours for example, are 
unacceptable to the school and these will also be recorded as unauthorised. If you need 
advice about authorised/unauthorised absences please contact the school on 01865 
558722. 
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Lateness  
 
Parents/Carers should ensure that their children arrive at school on time to prevent disruption to 
their own learning and that of others. Pupil lateness will be followed up by the school with the 
parent/carer. As pupils normally come to school by taxi lateness is not normally an issue. Serious 
lateness after the register has closed, will be recorded as unauthorised absence. 
 

 
 
 
Truancy  
 
Children sometimes fail to attend school without the knowledge of their parents/carers. Some truant 
for whole days, others register and then truant from lessons. For a few it can develop into a habit 
but with prompt action, understanding and care it can be prevented or cured. 
 

The Reasons 
There are several reasons why children truant. They could be: 

• Fear of failure  
• Problems with school work  
• Boredom  
• Problems outside of school  
• Pressure from friends  
• Teenage rebellion  
• Bullying 

Unauthorised absence 
 
The signs that may contribute to absence becoming unauthorised, your child: 

• Attempts to keep you away from school events  
• Has an interest in when you will be in or out of the house during the day  
• Has a noticeable lack of interest in school  
• Has a keenness to get to the post before you do to intercept letters from the school  
• Has a detailed knowledge of day-time T.V.  
• Has friends who are known truants or much older and not at work  
• Is reluctant to get up in the morning  
• Has expressed anxieties about school generally or about specific lessons 

 
The Solution 
 
When parents/carers and schools work together the risks of truancy are much lower. 

• Talk to your child about school and what goes on there  
• Take an interest in your child’ s work  
• Keep in touch with school staff. Let them know when and why your child needs to be absent 

with reasonable justification  
• Support the school all you can and take the opportunity to attend Annual reviews/EHCP and 

other school events  
• Be aware of signs that your child may be missing school without your approval  
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• Help your child to be ready to go to school on time  
• Do not keep your child off school for unacceptable reasons  
• Ask the school for help if you are having difficulty in getting your child to attend school. 

 
 
Transport 
 
Transport is provided for all pupils who attend OUR school. There is a passenger assistant on some 
vehicles but we must stress that it is not part of the passenger assistant’s duty to knock on the door 
for pupils.  Equally, when the pupils arrive home it is for the Parent/Carer to decide if the pupil will 
be met at the taxi/bus point.  The passenger assistant is not expected to take pupils to the front 
door. 

If a Parent/Carer wishes a pupil to be dropped at a different address after school, we must be 
informed in advance. If a pupil is going to another pupil’s home them we must have consent from 
both sets of Parents/Carers in advance (this could only happen if there was space in the taxi and an 
agreement in advance with the taxi company had been sought). 

If your child is not coming to school for whatever reason, then Parents/Carers are asked to cancel 
the transport. 

School uniform  
 
It is an expectation that every pupil will wear the school uniform.  It is helpful in generating corporate 
responsibilities and is a relatively inexpensive and practical outfit.  Sending your child to school in 
uniform sets a standard in appearance of which Parents/Carers, Pupils and the School can be 
proud. 
 
It is helpful if clothing is clearly marked with the child’s name. 

• White or grey shirt or polo shirt 
• Navy blue sweatshirt – available from school 
• Black or dark grey trousers or skirt 
• Black shoes 
• Wellington boots for outdoor use when wet 
• During hot weather pupils can wear navy blue or black knee length shorts. 

PE kit: 

• White, navy blue or grey polo shirt 
• Navy shorts 
• Navy socks 
• Trainers 
• Football boots 
• Optional - navy tracksuit bottoms 
• Swimming trunks or costume 
• Towel 
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Jewellery 
 
Pupils are not encouraged to wear jewellery, but may wear a watch, one pair of sensible earrings 
and any items relating to the pupils religion e.g. a cross and chain, metal Karha etc.  Other items of 
jewellery should not be worn in school. 
 
 
Personal belongings 
 
All personal belongings should be clearly marked with the owner’s name.  Any money should be 
handed into the school office upon arrival.  Valuable items such as computer games can be brought 
into school on the condition that all valuables are handed in to Mrs Davies on arrival.  These item 
will then be given back to pupils at break time and then handed back to staff for safe keeping at the 
end of break.  
 

 
Mobile phones 
 
Phones should be handed to staff, usually Sue, upon arrival and will be given back to pupils at 
break time if required and at the end of the school day.  Residential pupils are asked to have their 
phones switched off during meal times and after bed time.  
 
Under no circumstance can pupils use their phones to record or photograph staff or pupils 
in school.       
 

Food 
 
The health of all school aged children is very much a national concern and this is certainly the case 
at Woodeaton Manor.  A major focus of our concern is food.  In many cases you are what you eat.  
A balanced diet, full of natural goodness will go a long way to support sustained good health and in 
doing so aid concentration, readiness for learning and general well-being. 
 
Our school day starts with all pupils and staff eating breakfast together.  This meal is provided free 
by the school. 

At break time a healthy snack is provided free by the school.  This is normally a piece of fruit and 
some water, or a healthy fruit bar. 

A hot meal is always prepared on the premises for lunch.  We encourage pupils to try foods from 
around the world as well as traditional English dishes and there is always a vegetarian option.  The 
first course is followed by a choice of pudding, fruit or cheese and biscuits.  This is the only meal 
that is not provided free by the school.  The current cost of a school lunch is £2.30 and you are 
asked to send all monies in at the beginning of each week or half term to the school office.  You are 
welcome to send your child to school with a packed lunch but we do ask you to provide a healthy 
meal with as few additives as possible.  Due to the food sensitivities of some of our community, 
please can you refrain from sending any food items that contain nuts. Please do not send any 
additional food for occasional snacking.       
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School Trips 
 
Learning doesn’t just happen inside the classroom.  We are fortunate to have a very creative staff 
team who are keen to grasp every opportunity to reinforce learning.  Our pupils enjoy taking part in 
a very active curriculum, and often this means visit to a local church, subject specific activity or 
place of interest.  We ask Parents/Carers to support this approach by signing a general consent 
form, allowing us to take pupils off site.  You will obviously be consulted separately about any trip 
that is planned to take place out of school hours. 
 
 
Charging Policy    
 
We ask you to support us by making a voluntary contribution towards the cost of trips during the 
school day.  A receipt will always be issued for all money received in school. 
 

Residential Experiences  
 
At Woodeaton, we believe that there are a great many benefits to be gained from taking part in a 
range of enrichment activities.  Very often our children have not been able to take part in enrichment 
activities in their previous setting.  With this in mind, we go to great lengths to offer a rich and varied 
programme, in the hope that our children will have: 

• Increased opportunities to develop self confidence 
• Success in navigating the non- autistic community 
• The opportunity to increase their range of skills, knowledge and understanding of the world 
• Exposure to  many possible hobbies and interests 
• Increased opportunities to develop relationships with a wider range of adults and children 
• Opportunities to become more independent 
• Increased opportunities to transfer skills from school into the community 
• Fun and enjoyment 

 
Many of the enrichment opportunities are planned around the curriculum.  However, we endeavour 
to ensure that all children have the opportunity to take part in at least one residential experience in 
holiday time.  Traditionally, these holidays (Yes, I repeat holidays) take place in the February half 
term and/or the last week of the long summer holiday.  We hope that by planning this experience 
into our school year, we give everyone some respite to look forward too. We support families to get 
an individual passport for their children.   

An undoubted benefit of having such an extensive enrichment programme is that it gives the 
general public much greater exposure, experience and confidence to be at ease with children who 
experience incredible anxiety, thus creating improved community cohesion.  

As a Residential School we recognise and acknowledge the many benefits of a residential 
experience.  The experience could take many forms: 

A special sleep over at school………….Camping at Youlbury………A trip to Disneyland 
Paris…….Alton Towers……..A day trip to the Sea Side……. A boat trip on the high seas – the 
possibilities are endless. 
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Playing Adventure Golf at Heatherton, 
Wales 

 

Enjoying the sun in Tunisia 
 

 
 

A cultural break 
Visiting The Colosseum,  

Rome 
Disneyland Paris 

 
 

Dinghy sailing on  
one of the many boat trips 

Cotswold Wildlife Park 
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READINESS FOR LEARNING 

Behaviour is the responsibility of the whole school community. At Woodeaton Manor School 
we aim to promote positive change in pupil’s behaviour through a supportive educative environment, 
a stimulating curriculum and the setting of high achievable personal targets. Rewards and praise are 
embedded in our everyday practice.  Opportunities to demonstrate success, progress and 
achievement in all aspects of individual development, no matter how small, are plentiful. We believe 
in rewarding positive behaviour through our House Point and Top Banana reward systems but also 
provide guidance for sanctions, such as our Pink recording system. 
 
Any behaviour that disrupts learning must be dealt with quickly and fairly. All the strategies used in 
Woodeaton are intended to support pupils to improve their behaviour, develop their own strategies 
to support themselves and to help them to learn. Everyone at Woodeaton has the right to learn and 
teach in a peaceful and safe environment. Any behavioural issue will be shared with you as 
Parents/Carers, as we believe a team approach will resolve most difficulties or concerns. 
 
We aim to help pupils take responsibility for their own behaviour, and provide consistent positive 
adult role models for them to follow. 
 
However, like all schools we have few rules, but we do have a Code of Conduct and an Anti Bullying 
Charter. 

 

 

Code of Conduct 

We will show respect for others regardless of their age, abilities, gender race 
or religion – in practice this means not swearing, fighting, shouting, intimidating or 
bullying others. 

 

We will show respect for the property of others – in practice this means that you 
should not steal, damage or destroy the property of others. 

 

We will show respect for our environment – in practice this means that we will not 
damage the building, the grounds, our books, furniture or vehicles. 

 

We will show respect for the learning of others and their right to work in a 
calm, safe environment – in practice this means we will not stop or prevent the 
teaching and learning from happening by our behaviour or attitude.  
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Anti Bullying Charter 

All pupils have the right to feel safe and secure.  They need to feel free from any 
threat of bullying and to know that they can report any incident to the nearest adult, 
who will then take action. 

If a member of OUR school observes and incident of bullying – they must report it to 
the nearest adult. 

All complaints of bullying will be treated seriously and will be acted upon in 
accordance with the practice as agreed by all stakeholders at Woodeaton.   

No complaint of bullying will be regarded as ‘telling tales’. 

We will act promptly when bullying occurs and records will be kept of all incidents 

Assemblies will be used, where appropriate, to reinforce the fact that bullying will not 
be tolerated. 

If pupils are being bullied at home they are encouraged to tell an adult. 

Adults can be bullies.  Staff will ensure that they are good role models for pupils in 
their everyday work with colleagues and pupils 

Mr Simon Bishop 

Headteacher 

 

As in all schools, pupils are not allowed to bring cigarettes, matches or lighters on to the 
school site.  Should any pupil bring illicit substances on to OUR site they will be dealt with in 
the severest way by the Governing Body.  This will include exclusion and police 
involvement.  

 

Physical Intervention 
 
We will only intervene physically if a pupil is harming themselves, others or damaging property.  
This is generally the final stage of a long process of non-intervention.  Play fighting is discouraged 
as it can escalate and lead to necessity for adult intervention.  Should we ever need to intervene, 
you will informed by telephone and this will be, if required, followed up in writing.  Detailed records 
are kept of any intervention used. All staff who have regular day to day contact with pupils are Team 
Teach trained to a Basic Level which is a 12-hour course. All staff are trained and have refresher 
courses to again keep learnt skills and techniques to the highest standard possible.  
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View of the back of OUR school 

 
Breath-taking views across the Countryside 

  
 

 
The Allotments  
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Table football in the Games Room 

 
The NEST 

 

 

 

The front of OUR beautiful school 
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THE RESIDENTIAL PROVISION AT WOODEATON MANOR 

Woodeaton Manor School has had a residence since opening over fifty years ago and is still 
an important part of school life, strengthening and supporting the day time provision. 

Since 1st September, 2013 the residential provision can offer a total of twelve beds, one night per 
week (term time only).  The opportunity to experience residence can be tailored to the individual’s 
needs upon request. 

The main residential area, known as the Annexe, is based in a converted coach house which has 
undergone extensive refurbishment.  This comprises two x two-bedded bedrooms, sitting room, 
computer room, multi-gym, TV room and large playroom, plus the necessary bathrooms, etc., and 
staff sleeping-in rooms.  

Two semi-detached cottages stand within the grounds; these are used to assist the resident pupils 
with self-help and life skills.  

The residential provision is staffed by a Head of Care, a Residential Care Worker and a Residential 
Care Worker who is also a member of daytime staff.   
 
Each member of the residential staff: - 

• Takes specific responsibility for a small number of pupils; using individual care plans to 
identify social, emotional and behavioural needs and developing achievable and 
unambiguous targets with the collaboration of the pupil.  

• Regularly assesses and evaluates the pupil’s progress in all aspects of residence and 
provides strategies to promote development and growth. 
Maintains individual files and provides information and reports when required. 

• Takes general responsibility for all pupils, sharing observations and concerns with 
appropriate members of staff. 

• Provides and facilitates opportunities for personal, social, health and educational skills to 
develop. 

• Encourages pupils to take responsibility for their own actions, providing guidance and 
counselling when necessary. 

• Liaises with: - Parents or Carers on a regular basis. 
• Other agencies when considered appropriate. 

 
Since the implementation of the Minimum Standards in Care Inspections, the residence has 
undergone an annual inspection; all have received an outstanding report.  This process is now 
managed by Ofsted. 
 
With the experience and professionalism established over the past fifty years as an excellent 
residential special school, the Woodeaton residence looks forward to continuing this outstanding 
work as it evolves into the residential provision for the new countywide school for young people with 
social and emotional difficulties. 
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SO WHAT IS SPECIAL ABOUT OUR SCHOOL? 

You can expect: 
 
Whole school 
 

- a safe, supportive and nurturing environment, where the development of emotional well-
being and social development, together with academic progress, will be our major focus. 

- small teaching groups of no more than ten 

- a Teaching Assistant in every class 

- places for up to twelve pupils in residence, on a weekly basis, to enhance academic 
achievement, social development and/or emotional well being 

- a pre placement meeting, attended by Parents/Carers, key staff from referring school, 
professional network representatives and the Head teacher (or representative) of 
Woodeaton Manor School.  The function and purpose of the meeting is to: 

1. Share information  
2. Explore what is on offer in school 
3. Develop a contract with a view to parents/carers, school and professional partnership 

to support the pupil 
4. Plan together an integration programme specially tailored to individual need   
 

- a structured welcome process pre admission meeting to include supported visits and an 
introduction to peer mentoring by older pupils and our ‘buddy’ system.  

 
Curriculum    
  

- the full range of national curriculum subjects, differentiated to meet the needs of individual 
pupils 

 
- pupils in Key Stage four and five will have opportunities to choose subjects from a range of 

accredited courses, including Entry Level qualifications, GCSEs, and Level 3 qualifications, 
such as ASDAN & COPE 

    
- music, art, drama, physical education and technology will be delivered in a therapeutic 

context, together with educational activities which will support pupils to engage in education 
 

- careers education and guidance, including work experience, is an essential part of every 
pupil’s curriculum and at Woodeaton it aims to foster development of knowledge, skills and 
attitudes necessary for individual pupils to make well informed educational and vocational 
choices 
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Class and School systems   
 

- a school uniform and footwear geared to helping pupils feel comfortable and safe 
 

- an early start to the school day, commencing with breakfast in the company of teachers, 
learning support assistants and residential care workers 

 
- Break and leisure times will be constructive times, where in class groups; pupils will be 

taught how to play a wide range of games.  Active participation will promote emotional and 
social development 

 
Therapeutic intervention 
 

- weekly home-school liaison for all pupils with increased contact when readiness for learning 
is good and/or difficult 

 
- a  healthy eating programme 

 
- lunch eaten in friendship groups  

 
- counselling input for children, parents/carers and staff – accessed from a multi-agency team 

 
- Parent and Carer support group 

 
…….and finally, for those pupils who have been, or are at risk of harm YOU will feel safe and will 
learn protective behaviours.  
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THE CURRICULUM IN MORE DETAIL 

The curriculum can be described as all the learning experiences, formal and informal, that 
Woodeaton Manor provides for pupils. The over-riding purpose is to give pupils an education that is 
intrinsically worthwhile, prepares them for their life beyond school and lays the foundation for life-
long learning. In meeting these aims, Woodeaton reconciles them with the requirements of the 
National Curriculum, Religious Education and the statutory aspects of assessment. 

Described by OFSTED as “excellent” and “totally focussed on the needs of each student”, 
Woodeaton Manor School delivers a broad, balanced, stimulating and challenging curriculum to all 
of its pupils with a range of opportunities for them to gain accreditation from Key Stage 3. Ofsted, 
2011. Our taught curriculum is delivered through a weekly timetable with each day divided into 5 
periods of 50 minutes, as outlined on our website in Our School > School Day. 

 

Subject 
7-11 years 

KS2 

11-14 years 

KS3 

14-18 years 

KS4/5 

English * * * 

Mathematics * * * 

Science * * * 

Information Technology * * * 

Creative Arts * * Option  

Geography * * Option  

MFL (French) * * Option  

History * * Option  

PE * * * 

PSHCE/Citizenship  * * * 

RE/RS * * * 

Workshop Technology  *  

Food Technology * * Option  

Enrichment  * * * 

Careers   * 
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Detailed below are the courses we currently deliver in Options at Key Stage 4. A separate KS4 
Options Booklet is produced on an annual basis to share with pupils and their Parents/Carers. We 
believe this is an exciting, ever-increasing offer that provides Woodeaton pupils with an excellent 
choice of subjects to take forward to higher education or employment. 

• Option 1 – Geography, ASDAN Humanities 
• Option 2 – Art and Design, PE, Arts Award 
• Option 3 – Food Technology, French, Arts Award, BTEC Enterprise 
• Option 4 – Duke of Edinburgh, BTEC Hair and Beauty 

Woodeaton Manor aims to provide a curriculum which: 

• Promotes all aspects of pupils’ education to help them achieve their full potential with no 
limits placed on their development. 

• Continually seeks to increase achievement in academic and personal development. 
• Develops the knowledge, skills, ideas and understanding that pupils need to become 

fulfilled, responsible adults. 
• Recognises that the self-esteem of pupils is critical – all achievements need to be 

acknowledged and recorded. 
• Encourages pupils to try at all times to improve on their previous best. 
• Is embedded in a learning environment in which all pupils are happy, feel valued, learn 

effectively and co-operate with each other. 
 

The Woodeaton Curriculum is provided through: 

• Subject lessons. 
• Classroom topics. 
• Activities outside the classroom 
• Values promoted by the school and its community 
• A 24 hour curriculum (where appropriate) 

 
All pupils are taught in year groups commensurate with their chronological age and each class 
teacher has a specific responsibility for pastoral development.  A Teaching Assistant is attached to 
every class group. As far as possible, we aim to keep pupils with the same class teacher throughout 
a Key Stage. Classes are small, typically consisting of up to eight pupils. Classes are organised 
based on learning styles and approaches, diagnosis and academic achievement. 
 

Religious Education 

Religious Education is provided in accordance with the agreed ‘Syllabus for Religious Education’ 
accepted by Oxfordshire County Council. 

All pupils have a designated Religious Education lesson, which encompasses both religious and 
moral issues. 
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School Assemblies and Collective Worship 

Pupils and staff of the school come from a variety of backgrounds, with differing approaches to 
religious practice. Assembling together twice daily in our Whole School ‘Circle Time’ is an important 
part of creating a sense of community and at Woodeaton Manor we meet in twice daily Circle time. 

Parents/carers have a right to withdraw their children from assemblies and Religious Education, but 
we hope that they will not feel the need to do so.  Sixth form pupils have the right to withdraw from 
the daily act of worship. 

Sex Education 
Sex education forms part of the curriculum for all children and is delivered through Learning For Life 
(LFL) lessons. The content is based on the guidance from the Department of Education and 
Employment, and a detailed syllabus has been developed by the LFL Co-ordinator. 
 
All Parents/Carers are informed of the content and timing of any Sex Education lesson prior to its 
delivery. Parents/Carers have the right to withdraw their child from these lessons. 

Homework 
 
Homework is available for all pupils on a daily and/or weekly basis but this is not compulsory. For 
the most part this will involve a combination of the following: 

• Being read to, or reading to a family member. 
• Listening to a story tape. 
• The completion of work started in class 
• Collection of material in preparation for a lesson. 
• Interviewing family members, neighbours or relatives. 
• Additional work to consolidate/support work in class. 

 

The amount of homework will vary from week to week, with the emphasis being on setting 
homework, if considered appropriate, which is within the ability of the individual pupil and, therefore, 
achievable. 

Parents/Carers are asked to support this valuable element of school life by: 

• Providing an environment where homework can be completed. 
• Checking content and presentation of written work. 
• Listening and/or reading to children. 

 

Careers Education and Guidance 
During years 9, 10, 11 and sixth form all pupils experience a planned programme of careers 
education and guidance within their overall education. 
 
Careers education provides a means of developing individual’s knowledge, understanding and 
experience of opportunities in education, training and employment and the skills necessary to make 
informed decisions. 

Careers guidance provides a means of helping pupils to apply relevant knowledge, understanding 
and skills to their own particular circumstances when choices have to be made. 
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In practice, careers education and guidance are interwoven.  

 
Special Educational Needs 
A full review of each child’s progress is carried out once a year to monitor that all Special 
Educational Needs as identified in the Statement/EHCP are being met and there are no significant 
changes. 
 
During the review the opinions and views of Parents/Carers and Pupils are an integral component.  
For the vast majority of pupils there is no change. However, for a small group of pupils whose needs 
have changed, more appropriate resources and strategies are agreed. 

The progress of every pupil is monitored regularly and all Parents/Carers will receive an Individual 
Education Plan at the end of every term. The plan will identify short, medium and long term goals for 
pastoral development, and Mathematics, and English. All Parents/Carers are asked to comment on 
progress made towards achieving individual goals. 

Integration at Woodeaton Manor 
The Governors and Staff of Woodeaton Manor are totally and whole-heartedly committed to the 
principles and practice of functional re-integration. We also acknowledge the many benefits of 
location and social integration. 
 
The curriculum at Woodeaton Manor, its content, organisation and assessment, is closely allied to 
the curriculum and subsequent opportunities for learning expected in mainstream schools. 

However, the decision to re-integrate one of our pupils is not taken quickly or lightly. We need to be 
quite sure that the pupils are suitably equipped with the relevant academic, life and social skills to 
enable them to respond positively to the many challenges of re-integration. The question of a pupil’s 
readiness and suitability for an integrated placement is discussed at least once a year, at the Annual 
Review. In reality, informal discussions are ongoing. 

Where possible, we would hope that Woodeaton Manor pupils would have the opportunity to re-
integrate into their neighbourhood community school. 

In the first instance a particular curricular strength would be identified and the pupil would integrate 
in this specific area, on a part-time basis. All pupils receive support in the form of the Integration Co-
ordinator, a Teaching Assistant (TA) or a Residential Care Worker (RCW). 

The progress of each pupil is carefully monitored, developed and extended to suit individual needs. 
We hope our Parents/Carers will support the efforts made by their children and the staff of 
Woodeaton Manor.   
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WHERE TO FIND US 

 
Address: Woodeaton Manor School, Woodeaton, Oxford 

OX3 9TS 

Telephone: 01865 558722 

 

Directions: 

• From M40 Junction 9, onto A34. Leave at second slip 
road, Islip (B4027). Continue on B4027, signposted 
Wheatley. At the bottom of the hill turn right. The School 
is located on the right hand side, before the Church. The 
entrance is through the black and gold wrought iron 
gates. 
 
• From A40 Oxford, Northern By-pass, turn off at Marston 
Flyover. Turn left (towards Marston/Elsfield). Turn 
immediately left (signposted Woodeaton) and continue 
on this unnamed road for approx. 2 miles. The School is 
located on the left hand side just after the Church. The 
entrance is through the second set of gates (black and 
gold wrought iron gates). 
 

 

 

 

Please note, there is no public transport to the school 

 

 


